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• Define AV and video conferencing needs 

• Identify existing AV equipment and                     
analyze if this equipment can be re-used 

• Create design input on any existing 
furniture to be used as part of AV scope 

• Establish general corporate AV standards 

• Establish equipment and service  
Requirements 
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• Pathways for AV cabling 

• AV Electrical Requirements 

• Lighting Types and Placement 
Seismic Requirements for AV Racks 
and/or Ceiling Mounted Equipment 

• Budget for AV Cabling, Systems and  
Equipment  

• Cost Savings Options and Value  
Engineering 

• Timeline Development and Scheduling 

• Create AV Options Matrix 
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• Single Point of Contact 

• Project Plan and Milestones 

• Manage AV Build-Out Process 

• Develop “Bid Reference” AV Package 

• Requests for Proposal (RFP) 

• Bid Management and Contract Negotiation 

• Update AV Package to “For Construction” 

• Provide Leadership and Extensive  
Coordination with IT and Facilities  
Department, Architect, General Contractor,  
MEP Firms, Cabling Contractors, Audio   
Visual Contractor, Security Contractor, and   
other trades involved in the project 

• Contract Administration 

• Contract Reconciliation and Cost Control 

• Compliance with Timelines 

• AV Equipment Schedule 
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• AV Cut-Over Support 

• AV Equipment Relocation Management 

• Managing Testing of AV Systems 

• Participate in Client Training on AV  
Systems 

• Vendor Contract Reconciliation 

• Create “As-Built” Drawings 
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• AV Installation Project Plan,    
 Schedule, and Implementation   
 Plan 

• AV Installation and Equipment   
 RFP 

• Close-Out Binder, Warranties,   
 Service Agreements and  
 Contacts List 

• Bid Reference AV Drawings 

• Construction Drawings 

• AV Equipment Schedule 

• Bidders Matrix 

• Cost Tracking 

• Systems Testing and Commissioning  

• AV Training 

• As-Built Drawings 

• AV Budgets 

• A successful project! 
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TRAINING  ROOM

SEE SHEET AV1.6

SMALL CONFERENCE ROOM

SEE SHEET AV1.1

DIGITAL  SIGNAGE

SEE SHEET AV1.7

LARGE CONFERENCE ROOM

SEE SHEET AV1.3,

SEE SHEET AV1.8, AV1.8A

VIDEO CONFERENCE ROOM

SEE SHEET AV1.4

MEDIUM  CONFERENCE ROOM

SEE SHEET AV1.2

TELE PRESENCE ROOM

SEE SHEET AV1.5

DIGITAL  SIGNAGE

SEE SHEET AV1.7A

AUDIOVISUAL
FLOOR PLAN

Do Not Duplicate

Client Logo Here

AUDIOVISUAL FLOOR PLAN
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AV Control

AUDIOVISUAL SYSTEMS

CONFERENCE ROOM

Do Not Duplicate

Client Logo Here

50" PLASMA DISPLAY

AV CONTROL

POWER / VOLUME

CABLE-NOOK TO ORGANIZE

LAPTOP CABLES

(E) 2 VOICE / 2 DATA

VGA / AUDIO INPUT

LOCATION OF ROOM

SMALL  CONFERENCE  ROOM

(E) POWER
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TOP DOWN VIEW

SIDE ELEVATION




